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1. Create and Maintain a Personal Profile

Who Needs a User Profile and Why?

Every user who interacts with the system in any capacity needs to create and maintain a current profile of
personal data in the system. The system is entirely web-based and database driven, therefore it is necessary to
have the latest contact data (in particular the e-mail address) of all users of the system. The same information is
used by administrators to contact users, editorial board to locate eligible reviewers, authors to identify their co-
authors, etc.

What Information is Stored in the System and Who Has Access to it?
The system stores the following information:

e Full name

e Contact address

e E-mail, phone and fax. Phone and fax are optional

e PIN (numerical identification number assigned to you when you set up a profile) and password
e Research interest profile

This information is requested from you at the time you open the account on the system.

Your society’s or organization’s conference administrators have access to your personal data and can dispatch
your password to the email addresses specified in your account. Note also that Editors and Associate Editors can
access the data (but not the password) and edit some of the fields, in particular update the e-mail address. This
data is not shared by any third part mailing list managers or marketers.

How Do I Locate, Update or Create a User Profile?

Before you create a new profile, make sure that owing to some earlier interaction with the system, you do not
already have a user profile.

e To check whether you already have a profile,

e If you located your profile, but need to recover your password,
e To create a new Profile,

e To update your Profile data,

follow these steps:

Step 1: Go the Start page of the submission site — always in the format: http://subdomain.papercept.net.
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This is the starting point for all conference related activities and has valuable information about all active
conferences. This page serves to let the users manage their accounts as well as submit papers.

%) Start Page of the Conference Management System - Mozilla Firefax
Ele Edr View Hstory Bookmirks Spit Tooks Hep

/ﬂ\
Homs Lain B Sibpact BT st Esschash Ak E=E

Welcoma to PaperCept Backstage

* To submit a paper, session proposal, or other ihution to tha confl of your cholce plezse foliow tha link “Subamit a
contnbetion” for the meetny in tha 1is1 of conferencas

¢ To submit a review or to see the reviews of your own paper, and ta submit the final version of your paper you reed to log in
Confarenca officials naed to log in to access their workspace. Follow the dnk Log in

® Donnload Get Stated manuals for guthors and peroepers

* Please click herg to se2 imperant information about PiNs, pdf compliance, browser settings. sener security and spam filters at the bottom
of the page

r~ Joumals, Upcoming Conferences

Journal  IEEE Transactions on Automatic Control  Log in to submit 3 papsr and to ® Login
access your werkspace fyou do
not hawe 2 PIN then register ong frst
ROBX0 2008 | 2008 IEEE ltemmationnl  February 22 -25, 2009, Bangkok. . obass
Cenference on Robgtics  Thailand = My i
‘and Biomimetics = Llogin
March 21, 2006.
Breaking News: RO 2008 has basn postpanad to Feb 22-25. 2009
Types of Lo
Corferance A| [45th IEEE Conference on  December 13-15, 2005, Manchester ® Suboet 3 contnbetion ta Corferance A
Decision and Control Grand Hyatt Hotel, San Diego, CA ® Regisler for Confersnce A
USA & My Pregram for Conforance &
= wiogin
March 5 2007

45th [EEE COC submessons information

207 ACC | 2007 AmericanContrel | Juy 11132007, Mamctt Marguz @ Submit a caninbution ta 2007 ACT
Conferance Hotal at Tees Square, MNew York » Reqister for 2007 ACC v

Step 2: If you do not already have your PIN and password, you need to retrieve the same. Follow the PIN link to
get to the PIN wizard.

I PINWizard - Mozilla Firetox l
Ble Edt Vew Co gookmaks Tods Hep o

PIN Wizard
Hame Start PINVWizard Refresh

To submit a paper for the conference a Personal |centifization Number (PIN} is needed for each author,
To gee the eviews and 10 3ubm i ihe Tinal verson of the agecepied paper you also need a password

Use this wizard to

Find your own or someone else's PIN —

Relrieve your p d PIN related options
It you previously obtalned a PIN but mislald the passward

Regizier a new PIN -
If you never ¢ aPIN before hlad

Update your personal information d /_

- —

Choice 1: To check if you or a colleague has a PIN on the system, click on the Next button next to the option: “Find
your own or someone else’s PIN.” You are presented with an input field to enter the “Surname” as shown in the

Getting Started Manual: Authors 2



PaperPlaza and PaperCept Conference Manuscript Management and Registration Systems

next screen capture. Note that for privacy you need to enter the full surname. If you wish to find someone called
Johnson you need to type exactly that.

"-'J PINWizard = Mozil[a Firefox
Ele Edit Yew Co Zookmaks Toos Hep

PIN Wizard
Hame Stat PINWWizard Refresh

Find your own or someone else’s PIN

rEnler the rull surname and elick on Submit

Surname [Misra

Upon clicking Submit, you are presented with a listing of PINs corresponding to the surname that was entered. If
you find the PIN of the person you were looking for (including your own), note it down and click on “Back”.

Choice 2: If you already have an account on the system, but have forgotten your password, you may retrieve it by
following the link “Retrieve your password.” If your email address is current, you may request the password to be
sent to that address. If your email address has changed you may follow the link “Email Address Update Request,”
encircled in the next figure.

" PINWizard - Mozilla Firefox

Ble Edit Wew Go Gookmarks Tools Help

PIN Wizard
Home Start PIM Wizard Refresh

Retrieve your password

Enler your PIN and elick on Submit

PIN [12345

[ Back | [ Submit [™y[ Send | I

Click on the Send bullon lo e-mail the PIN and password to I
al G

Passward infarmation is sent by e-mail only

IT you 4o nol have YVoUr password and the Samas-
iz no longer valid then please submil 2

The e-mail addess will be updated within one busingss dy il nol sooner and
yau will eceive a natification by e-mail

Done demal.papercept.net 2 &
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Choice 3: If you do not have a PIN on the system, please create a new one by following the link “Register a new
PIN” from the PIN Wizard menu. You will be presented with a form where all fields are required.

@ Personal Information Update Form - Mozilla Firefox : ._ e - - - St - E‘Elg
File Edit Wiew History Bookmarks Tools Help
@ - P ' iE[ =g Ai=e https://demol.papercept.net/conferences/scripts/pinwizard.pl b |'.-.—." Google p|
2 Most Visited E Getting Started 5y Latest Headlines | | Workspace | Is19mynkbbauen shop $ Enter
| . Start Page of the Conference Mana... x | || Personal Information Update Form x | + | |T
Personal Information Form
U -
Home Login PIN Support PdfTest Senice interruptions Refresh Feedback About 00:00
I Cancel the page I
Complete the fizlds and press the Submit button at the bottom of the form
| All fields are required
Upon first login the PIMN owner will be requested to complete several additional fields
PIN 19834
|
Surname (Family name, Last name)*
Given name(s)*
Affiliation (University, Organization, Company)*

E-mail address™

You may provide several e-mail addresses, separated by commas
Mote: Institutional spam prevention policy may prevent email from our server to be delivered
Consider using a private or web-based email address in addition to your institutional address

_ An e-mail message with the PIN and password will be sent to the PIN owner
e

Done O % [(DMechfes siteadvior| ~

After you complete the four fields and click on “Submit” the system will send an e-mail message to the designated
e-mail address or addresses. This email has a link that allows the recipient to request the password.

Verification of the Personal Data at Log In

Each time you log in, the system checks if your personal data are incomplete or if anyone modified them since you
last approved them. If the system detects that either is the case then your Personal Information page appears
with the request to check and approve the personal information. In particular, when you never logged in before
the following screen appears. After completing a few additional required fields and clicking on “Submit” you will
be able to continue to log in by following the Log in link.
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@ Personal Informaticn Upﬁe Form - Meozilla Firefox E@ﬁ
File Edit View History Bookmarks Tools Help

4 https://demol.papercept.net/conferences/scripts/login.pl719834 &e610d8alel0a86 5 7 '| |-"' Google P|

Pc @y

2 Most Visited ® Getting Started &, Latest Headlines || Workspace || Is19mynkbbauen shop Fp Enter

| . Manage the PINs b4 ‘ || Personal Information Update Form x IT| |v

Personal Information Form of John Tester

Home Login PIM Support Pdf Test Semice interruptions Refresh Feedback About m

Please read this
This page is displayed because this is your first log in and you never approved your personal information
You will not be able to log in before you completed the following steps

1. Check all the entries below and complete or correct them as necessary
2. Click on the Submit button at the bottom of the form

m

When finished continue to log in by following the link Log in

Important note: If someone else created this account for you then it is strongly recommended that you change the password

Inspect all logged changes Cancel the page

Update the personal information of John Tester

Change or complete the fields that need correction and press the Submit button at the bottom of the form
Required fields are marked with an asterisk®
Enter a single dash - if the field does not apply

Created December 21, 2003, 04:30
Last modified December 21, 2009, 04:30
Last approved by user

PIN 19834

Login alias

“You may log in to the system with this alias instead of your PIN. An alias may contain
lower and upper case characters, digits, spaces. underscores. hyphens, periods and the
character @. An alias may not consist of digits only and is case insensitive. The alias is
for logging in only and even if you set up an alias you will still need your PIN to submit a
contribution to the conference

PIM active ¥ Click on the image to de-activate the PIN

De-activate a PIN only when the PIN needs to be deleted but the system does
not allow the PIN to be deleted.

If a PIMN is inactive then the PIN owner may still lo
owner is involved in. Inactive PI

E-mail address*

Jtestengnosucn eau

You may provide several e-mail addresses, separated by commas

MNote: Institutional spam prevention policy may prevent email from our server to be delivered.
Consider using a private or web-based email address in addition to your institutional address

Password™  qumme

If you leave this field blank then you will automatically receive a five-character password.

Send an e-mail message Uncheck this box if no e-mail message should be sent
with the PIMN and password
to the PIN owner

“You may delete the PIN only if the PIM is not in use by any active database.
If the system does not allow you to delete the PIN but you do not want to use it
any more then please de-activate the PIN by clicking on the ¥ above |

This screen also appears, with a different message, if some of the fields were modified and the system wants you
to check and approve these modifications.
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2. Initial Manuscript Submission

How Do I Prepare My Manuscript?

For information about the submission deadlines and the general format of the manuscript of your paper please
refer to the website of your conference.

Word and LaTeX templates for the preparation of the manuscript may be downloaded from the Support section of
the PaperPlaza/PaperCept submission site.

What Is PDF and Why Do I Have to Upload the Manuscript File in Compliant PDF Format?

PDF by Adobe has become a de facto standard for electronic archival of documents. This format has been adopted
by most major publishing houses as well as by IEEE for its electronic archival system XPlore. Readers for PDF
(Portable Document Format) are freely available for all platforms.

The PaperPlaza and Papercept Conference Manuscript Management Systems by PaperCept, Inc. works extensively
with PDF files and is capable of checking the files at the time of upload for various features that make it cross-
platform compliant.

Please note that converting your Microsoft Word or LaTeX source file to PDF using the default settings of your
Word or LaTeX software will not automatically result in compliant PDF, even if you use the conference template
files. PDF files generated this way most likely will not be accepted by the system.

e To generate compliant PDF from Word using Adobe Acrobat PDF Maker you need to use the correct
Acrobat settings. See the extensive instructions in the Support section of the submission site.

e To generate compliant PDF from Word 2007 using the free Microsoft PDF Add-In you need to switch to
the setting “ISO compliant.” Again see the instructions in the Support section of the submission site.

e There are various ways to generate compliant PDF from your LaTeX source file. Please refer to the
Support section of the submission site.

If your conference subscribes to the PaperCept Compliant PDF Creation service then you may simply upload your
Word or LaTeX source file, or your pdf file, and it will automatically be converted to compliant pdf.

What Information Do I Need for Uploading the Manuscript?

|II

Please make sure that you have the following information available to you at the time of “initial” submission of

your manuscript:

e PINs of all co-authors of the manuscript — it is necessary to enter all PINs at this stage to identify all
authors. Please enter the PINs in the same order as the names appear on the manuscript. You will need
to designate one of the authors as the “corresponding author.” Only the corresponding author may
update submission information, re-upload paper or submit the final paper.
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o A “text only” abstract of approximately 200 words. This is required by most conferences to solicit reviews
from reviewers and to produce a Book of Abstracts.

e A PDF file of your manuscript that has been checked for compliance. You may test whether the file is
compliant by following the link “Test your PDF file” on the Start page of the submission site.

e You should have the authority to sign a “Commitment Statement” to the effect that you will comply with
conference policy regarding registration and final manuscript submission.

What Are the Steps Involved with Initial Submission?

Here is the step by step procedure. The start point of all actions is the home page of the submission site:
http://subdomain.papercept.net where subdomain usually refers to your society’s acronym.

@ Start Page of the Conference Management System - Mozilla Firefox - lEM
File Edit View Higtory Bookmarks Tools Help

6 - c < »

| Start Page of the Conference Manag... \ + -

https://demol .papercept.net/conferences/scripts/start.pl o7 " -' - g le P

The PaperCept Conference Management System
Home Login PIN Support PdfTest Senvice interruptions Refresh Feedback About

— Wel

Welcome to The PaperCept Conference Management System

® To submit a paper, i rop I, or other contribution to the conference of your choice please follow the link "Submit a
contribution” for the meeting in the list of conferences |

® To submit a review or to see the reviews of your own paper, and to submit the final version of your paper you need to log in
Conference officials need to log in to access their workspace. Follow the link Log in

* Download Get Started manuals for authors and reviewers W

® Please click hera to see important infermation about PINs, pdf compliance, browser settings, senver security and spam filters at the

bottom of the page

r Upcoming Conferences

Demo A | PaperCept Conferences . Demo  May 4-7, 2010, Washington, OC, mi ntribution 1 mo A
L A USA -
i
— PIN — Pdf Compliance and On Line Pdf Test———— — JavaScript and Cookies—
Every participant in a conference served by this All papers submitted to conferences supported by For proper utilization of
site, “in any capacity,” must maintain a single PIN this site need to be prepared as compliant pdf files this system. you must
and password. The same PIN must be used for all ) have JavaScript
conferences ® Follow the link Support for MS Word enabled on your
templates and LaTeX style files, and for browser. To use the
’ * Follow the link PIN to register a PIN, to information about the correct settings to "My Program” feature
check and update your personal convert your MS Waord or LaTeX file to 1o eraate customized
information, or to retrieve your password. compliant pdf technical program,
You may also look up your co-authors’ ® Use the on-line pdf test to validate your pdf your browser must
PiNs or register PiNs for them file before trying to upload it accept caokies
— E-mail and Spam  Supported Browsers
® Some anti-spam software mistakenly considers automated e-mail messages such as This site has been designed for and
sent by this system spam. Instruct your anti-spam software to accept e-mail from tested on recent versions of all
demo1@papercept net major browsers, in particular
* The system is unable to follow up on requests from certain anti-spam software for sender Microsoft Interet Explorer (version 7
confirmation. If your institution uses such software consider using a private e-mail and later) and Mozilla Firefox
address. You may list several e-mail addresses {version 3 and later}. Certain
* Owing to sheer large numbers we are unable to follow up on the many e-mails sent by features may not work properly on
the system that are returned because of invalid e-mail addresses or overfull mailboxes unsupponted browsers such as =
B e R
Dene i ¥ -

Getting Started Manual: Authors



PaperPlaza and PaperCept Conference Manuscript Management and Registration Systems

Click on “Submit a contribution.” Individual papers, session proposals, papers to invited sessions
are all handled through the same link.

[ @ Submission wizard - Mozilla Firefox = | B |
File Edit View History Bookmarks Tools Help
@ - c 2% https://demcl.papercept.net/conferences/scripts/submissionwizard.pl -‘. Google P
|| Submission wizard + -
Submission Wizard for the PaperCept Conferences - Demo A
Home Login PIMN Support Pdf Test Semice interruptions Refresh Feedback About
Check the submission deadlines and follow the appropiate link if the site is open for submission.
The site opens for submission at 00:00 hrs server time on the date indicated.
The site closes for submission at 24:00 hrs (midnight) server time on the date indicated.
The current time at the server is Saturday, December 26, 2009, 03:44:55
If you do not see the seconds change in the time display then your browser has Javascript disabled
In this case click on the link Refresh near the top of the page to update the time display
Cancel the page
E(l |
Type of submission Open Deadline
First submissions Invited Session Proposal | October 1, 2009 December 31, 2009 | Submit
Invited Session Paper October 1, 2009 December 31, 2009 | Submit
—
Regular Paper October 1, 2009 December 31, 2009 ( Sume
N
Poster October 1, 2009 December 31, 2009 | Submit
Final submissions Invited Session Paper February 1, 2010 | February 28, 2010 Closed
Regular Paper February 1, 2010 | February 28, 2010 Closed
Poster February 1, 2010 | February 28, 2010 Closed
Done 3 # -

Click on the appropriate link to either submit an Invited Session Proposal, an Invited Session
Paper, a Regular Paper, or a Poster. This takes you to a submission form. On this form you will be
required to submit the following data:

e  Paper title: Please use sentence case and ASCII characters only.

e Award(s): If the conference is configured to allow you to submit your paper for Award consideration, you
will see a dropdown list to select the award.

e Author PINs: It asks you for number of authors. Enter the right number and click on Go.
e Author PINs (contd.): Clicking on ‘Go’ creates the number of fields that has been specified. In each field
enter a valid PIN for each co-author and click on the radio button next to the “corresponding author”.

Click on “Check” to verify that you entered the correct PIN or PINs.

e Keywords: Select conference designated keywords for paper classification. Unless you select these
keywords you will not be able to proceed.

e C(Click on “Go” next to “Keywords.”

e Select up to three keywords from the given set.
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Click on the “Submit” link in the box with the keywords to save the keywords and to return to the
main submission page.

e Type of presentation: Only if required by the conference.
e Abstract. Only if required by the conference.
e Commitment: Only if required by the conference. Check the checkbox “I agree” to agree with conference

policy.

e Verification: Click on Verify to confirm that information provided is accurate. When you click the button
the system checks that it is complete and in the correct format.
e Click on Next to go to the File Upload page

The following screen captures illustrate various steps.

@ Submission wizard - Mozilla Firefox = | 5 |

@—.’

File Edit View History Bookmarks Tools Help

| Submission wizard

Submission Form for the PaperCept Conferences - Demo A

Home Login PIN Support Pdf Test Senice interruptions Refresh Feedback About m =

Warning: Test your pdf file before uploading it

Submit Regular Paper to PaperCept Conferences - Demo A

Use this page to submit a contributed paper
Complete the fields in this section and click on the Verify button
All fields are required, including the keywords

Q papercept.net https://demol papercept.net/conferences/scripts/submission.pl - '-'l' Google L

| Type of submission

|Regu|ar Paper |

Select the award for which you || None -
wish to compete (if any)

Title of the paper®

Test Paper

How many authors does the I Go | Click on "Go" to display the correct number of author slots. At most 24 authors are

paper have?* supported

| Done

a# M

e

Sl
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(@ Submission wizard - Mozilla Firefox B

File Edit View History Bookmarks Tools Help

|| ] Submission wizard |+ ||

hitps://demol papercept.net/conferences/scripts/submission.pl 77 | |4+ Google 2|

Submission Form for the PaperCept Conferences - Demo A

Home Login PIN Support PdfTest Semice Refresh Feedback About EEN

Warning: Test your pdffile before uploading it

i

Submit Regular P:

nferences - Demo A

Use this page to submit a contributed paper
Complete the fields in this section and click on the Verify button
Allfields are required, including the keywords

| ‘ Type of submission || Regular Paper |

Select the award for which you
wish to compete (if any)

None - |

Title of the paper* || [4y Paper

have?*

How many authors does the papsr‘

2 Go | Click on "Go" to display the correct number of author slots. At most 24 authors are
supported

Follow the link PIN to look up or register your Personal Identification Number (PIN) and the PINs of all your
co-authors in a separate browser window

(f List the PIMs in the order in which the authors appear in the paper and check the corresponding author

Enter the PIN of author 1° | 14369 Pradeep Wisra, GEmmia—
Click on Check to check the PIN ® Corresponding author

Enter the PIN of author 2° || |134 PIN 1234 cannot be found
Click on Check to check the PIN

© Corresponding author

Keywords*

Go | Choose an
M _I ordered set
of keywords

Done 0 # (rctessteadiser) ~

@ Keywords - Moxzilla Firefox - - — =)

File Edit View History Bookmarks Tools Help
c CARUI popeccptne By .papercept.net/conferen: ip pl W

|| | Keywards [

2§ Go

Keyword Selection for PaperCept Conferences - Demo A

Refresh Cancel the page

Please chaose at lsast one and nat more than thrae keywords by selecting one of the priorities 1to 3
for each of the chosen keywords. A keyword with priority 1 has precedence over a keyword with priority Current Keywords Drag me
2, ete. Keywards with priority 0 are not considered. The keywords are used to assign reviewers to the
submission and, if the submission is accepted, ta schedule it in a session. The keywords are also
added to the keywords lists in the personal profles of all authors

If your selection is ready then click on Submit to continue

« I your submission is a paper then the first keyword should constitute a sensible title for the ﬁ:i”i‘_ﬁb'e SUiDROmY
session in which your paper is to be presented e f"“e"‘; P
« For some conferences, the Category ta which the first keyword belongs determines the subject L T e S R T

area within the conference program to which the paper is assigned

The total length of the chosen keywords cannot be more than 250 characters

No two keywords can have the same priority. If you need to de-select a keyword then select
priority 0

« You will not be able to change the keywords after the paper has been submitted

.

I

I
| The list below shows the keywords for Demo A. Scroll down to see al keywords. Your current selection
is shown in the panel an the right. If your selection is ready then click on the link "Submit” to continue

Category Priority Keyword
1.2 3 0
@ O Intelligent agents and multi-agent systems

) Architectures

Framewaorks, formalisms and madels

) Adjustable autonomy
Seniice Oriented Knowledge Utilties
Co-ordination, communication and planning
Grid Technologies

) Adaptive systems

Self-organizing systems

Done 2 ¥ & -
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w Submission wizard - Mozilla Firefox E@Ig
File Edit Miew History Bookmarks Tools Help
@ - c Q ‘_ iCllo{a=mi=a https://demol papercept.net/conferences/scripts/submission.pl T |!T" Google P|

| [} Submission wizard

|-+

How many authors does the paper
have?®

|2 Go | Click on "Go" to display the correct number of authar slots. At most 24 authors are
supported

Follow the link PIM to look up or register your Personal Identification Number (PIN}) and the PINs of all your
co-authors in a separate browser window

List the PINs in the arder in which the authors appear in the paper and check the corresponding author

Enter the PIN of author 1%
Click on Check to check the PIM

[1363 Pradeep Misra. qunimmmimmasisny

@ Corresponding author

Enter the PIN of author 2%
Click on Check to check the PIN

|3449 A —

© Corresponding author

Excess text is truncated

Plain text only

Keywords™ Go | Choose an  Adjustable antonomy; Adaptive systems: Intelligent agents and
| ordered set mmlti-agent systems
of keywords
I
Type of presentat\on’H Poster -
Abstract™ | |[This is my abstract.
Must fit in box

m

Done

Commitment® By uploading this paper | agree to comply with the conference registration policy and to attend the

conference and present the paper if my manuscript is accepted.

| understand that, in the event | am unable to attend the conference for any reason, it is my
responsibility to insure that the paper is presented at the conference, either by one of my
co-authors or a qualified colleague.

I also understand that failure to do so may result in GRSNEEENAED imposing sanctions or
restrictions on my and my co-authors' participation in future (MM conferences.

| agree

Click on the Next button to verify the data that has been entered
and to continue to the File Upload Section

Cancel

File Upload page

The appearance and functionality of the File Upload page depends on whether the Papercept Compliant PDF

Conversion Service is available for the conference.

If the Papercept Compliant PDF Conversion Service is not available then you will see an upload box for your

submission like this:

Getting Started Manual: Authors
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your computer

Lacate the file with your paper on  Upload your pdf file. Click on the link for detailed instructions

Lacate your file on your computer

File upload is required. Single file |
with the extension pdf. The page

Browse_

or zip. Maximal file size 6 MB
ed as soon as it has been selected

Use ASCII characters only

Click on Browse button to locate the pdf file on your computer. Please make sure that the filename and file-path
is all ASCIl. You may receive an error message otherwise.

If the Papercept Compliant PDF Conversion Service is available then you will be able to upload Word files and
LaTeX source file packs for conversion to pdf:

Locate the file with your paper on Compliant conversion: Pdf files, Word files and LaTeX file packs are converted to compliant pdf.
your computer Click on the links for detailed instructions

File upload is required. Single file Locate your file on your computer
with the extension pdf. The page |
limit is 8 pages. The maximal file

sizeis 22MB o

Browse_

Extension pdf, doc, docx or zip Maximal file size 6 MB
file is uploaded as soon as it has been selected

Click on one of the links Pdf files, Word files or LaTeX file packs for more detailed instructions. The file is uploaded
as soon as it has been selected. You will see a progress report and a status report like this after the upload has

been completed:

Locate the file with your paper on
your computer

File upload is required. Single file

limit is 8 pages. The maximal file
sizeis 2.2 MB

Locate the file with your Video
attachment on your computer.

Description: Video attachment

Consult the conference website for
more information

with the extension pdf. The page I

Compliant c: ion: Pdf files, Word files and LaTeX file packs are converted to compliant pdf
Click on the links for detailed instructions

Locate your file on your computer

Browse._

Extension pdf, doc, docx or zip. Maximal file size 6 MB
The file is uploadad as soon as it has been selected

You uploaded the file AIM2009-paper_150.doc

The file was successfully converted

Caution: 60 minutes after its creation the pdf file (838.8 KB, Wed Oct 5 12:05:30 2011) is deleted
from the server

Download the pdf file to examine it

The copy that you download is marked with margin information

After submission has been completed you may download an archive copy of the submission
Delete the pdf file

The pdf file has been created and is ready to be submitted
Follow these steps to submit your file

« Download the examination copy and inspect every page
« Scroll down to select any attachments that you wish to upload (if available)
« Click on the Submit button at the bottom of the page

View the Log

I [ Browse_

This attachment is optional You may upload the attachment now, or do this later by logging in as
author for this conference with your PIN and password and following the appropriate link. You may

upload or re-upload this attachment until 10 days after the submission deadline October 20, 2011.

The maximal file size is 20 MB. Single file with the extension mpg or wmv

Getting Started Manual: Authors
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If you need to upload any attachments to your submission then use the browse buttons that are available for this
purpose to locate the files on your computer.

Locate.lhe ﬁ_'“ with your IC \Users M Desktop\[ROS2011PPT\0| Browse
T R e O yfur This attachment is mandatory. You may upload the attachment now, or da this later by logging in
COMPULET o author for this conference with your PIN and password and following the appropriate link. You may
upload or re-upload this attachment until the submission deadline October 20, 2011. The maximal file

Description: Conference digest size is 1 MB. Single file with the extension pdf.

Consult the conference website for
more information

Submit

Please review the information carefully before you submit the paper. The

corresponding author and all other authors will receive an acknowledgement by
e-mail after the submission has been completed. To update the submission
information or to re-upload the file after completing the submission log in with your
PIN and passwaord before the submission deadline October 20, 2011.

Return to the Information Section Return to the Information Section

Cancel the submission Cancel the submission

The converted manuscript file and any attachments that you selected for uploading are uploaded when you click
on the Submit button at the bottom of the page. Review the information carefully because this step cannot be
undone. It depends on conference policy if you are able to update the information afterwards.

Acknowledgement that all is well with the file. If not, suitable warnings are displayed and you will
not be able to upload the file until the warnings are addressed.

A of ission 563 for CONIP
Home Login PIN Support PdfTest Semvice interruptions Refresh Feedback About
You I the ipt file PE——

You successfully uploaded the file -
Submission 563 was successfully entered into the database
Warning: No acknowledgement could be sent to

Please note: You may update, re-upload or delete your submission until the ission deadline October 20, 2011 after logging in with your PIN and password

You leted this

Submission number 563

Authors and PINs  ComeGm——

c author
Title My other paper
Date submitted October 5, 2011

Type of submission  Contributed paper

Status Received

Type of presentation  Lecture

Society IEEE

Award candidate

Keywords Biological systems; Communication networks
Profile Contributed Papers

Download an archive copy of the submission file

After finishing make sure to log in
regularly to your workspace with your PIN
and password to check the progress

of the submission

You may use the link Download to download an archive copy of the submission as it was saved by the system.

Note: If you selected your paper to compete for an award, the system may automatically assign it to two profiles,
one for the regular evaluation and one for the evaluation within the award competition. Accordingly, the paper
receives two separate submission numbers.
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Can I Update My Paper Title, Abstract, Author list or Re-upload the Paper?

This depends upon whether your conference has set up suitable permissions. With the exception of the
“keywords,” which may already have been used to classify the paper, you may be able to update all of the above
information, depending on the conference’s choices.

To do this, you need to log in first. On the Start page, click on “Log in” link to be presented with the log in screen:

@ Log in - Mozilla Firefox =)

File Edit View History Bookmarks Tools Help
@ - P papercept.net https://demol.papercept.net/conferences/scripts/start.pl 7 - | |28 Google P

|| Login

LogIn

Home Login PIN Support PdfTest Semvice interruptions Refresh Feedback About

Log in to submit a review, to see the ~Log in Login alias
reviews of your own paper or to submit the .
final version of an accepted paper Avre you tired of needing to look up your PIN

each time you log in?
Enter your PIN -~ 4234

or Login alias You may define a Login alias that you may
use to log in instead of your PIN

Conference officials log in to access their
workspace
Enter your password  sesses

Choose your conference on your Access

e g sy After logging in, follow the link Review and

Login update your personal information.

You may also choose your own password

If you do not have your PIN or password then follow the link PIN to retrieve them

Done 0 ¥ D -

Your Access page lists your access to all active conferences where you are a user.

@ Access page - Mozilla Firefox [E=SREEITX=)
File Edit View History Bookmarks Tocls Help —
- 4 TR netps//demol paperceptnet/conferences/scripts/pin.pl ¢ ~| [~ Google A|
| Manage the PINs s | || Access page x ot .
John Tester's Access Page (PIN 19834) T
Home Access PIN Support Refresh Logout Feedback 59:27
I| Click on any of the links Enter below to access the workspace you want to visit
Il You may retumn to this page to access a different workspace without needing to log in again by following the link Access
Review and update your personal i i Follow this link to define your Login alias or to change your password
I St e
Session time out. After 60 minutes of inactivity your session is terminated for reasons of security and you will need to log in again. Any work that you did
not save or submit will be lost. Watch the small gray rectangle near the top right corner of most pages to see in how many minutes the session will expire.
M| You may use the Refresh link available on most pages or any other suitable link or button ta prevent the session from expiring. Do not use the Reload
button of your browser to this end or at any other time because this may result in duplicate database entries or other unexpected effects 3
Do not use the browser Back button. Avoid using the Back button and other navigational tools of your browser to navigate this site. If you do then you
M | may lose the connection and also data. Use the links provided on every page to navigate the site
Allow each page to load completely. Clicking on a link or button before the page has been fully loaded may result in an error message requiring you to
I | login all over again
Check here if you do not see the links to some of your papers
~Access a
Demo & Au(hur or peapserof submission 8, 8
Done ) 4 [mchfessishdviar] ~

When you click on “Enter” next to “Author or proposer of ...” you will be presented with various Actions and
Options that you have available. Actions are necessary for completion of your manuscript submission. Options are
additional actions always available to you throughout the submission and review cycle.
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For each paper corresponding available Actions and Options may be accessed through last two columns. The

“Actions” items are clearly identified as mandatory actions needed to complete your submission and optional
items available to you.

@ Author's workspace - Mozilla Firefox

= | E] |
File Edit View History Bookmarks Tools Help
@ b c L] https://demol.papercept.net/conferences/scripts/login.pl W -.l = Google P
| Manage the PINs | || Author's workspace X |t -
Author or Proposer John Tester's Demo A Workspace
Home Access Workspace PIN Refresh Log out Feedback 57:AT7
Cancel the page Contact the Conference Office Download the Get started guide Pdf Test
John Tester's Demo A Submissions
Check the column "Status’ for the status of your submission. and the column "Actions for the corresponding author’ for pending actions and deadlines
Move your mouse pointer over ‘Choose an option’ to open a menu with several useful options.
Click anywhere within the browser window to close the menu
Number | Type of Type of Authors or Title Status | Actions for the corresponding author Options
submission presentation proposers Mandatory action » Optional action
Follow the link if available
8 Regular Paper |Poster Pradeep Misra, John | Test Received | » Update or delete the initial submission until
Tester® (4369, 19834) | Paper December 31, 2009
» Re-upload the manuscript file until December
31, 2009
9 Regular Paper |Poster John Tester®, Pradeep | My Received | » Update or delete the initial submission until
Misra (19834, 4369) | Paper December 31, 2009
» Re-upload the manuscript file until December
31, 2009
*Corresponding author
Done J ¥ -

The corresponding author may follow any of the mandatory or optional action links to perform that action.

Under Options (last column), if you point your mouse over the “Choose an option” hotspot, a menu of available
options pops up as shown below. All menu items are linked to a corresponding activity. These include:

e View the details of your submission (any time)

e Download previously uploaded files (any time)

e Withdraw a submission (any time, only if the conference configured this)

e Inspect and review the decision email you received and the reviews (after acceptance/rejection)

e Transfer copyright (this depends — some conferences require copyright transfer at initial submission,
others during the final submission cycle)

Depending upon the conference settings there may be additional Options available to authors.
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@ Author's workspace - Mozilla Firefox = | B | S|

File Edit View History Bookmarks Tools Help

@ b c L] http5:_;'_a'dem01.paper(ept.neta'(onferen(es_a'scripts_a'login.pl i "l' Google

|| Author’s workspace : -

Author or Proposer John Tester's Demo A Workspace

Home Access Workspace PIM Refresh Log out Feedback m

Cancel the page Contact the Conference Office Download the Get started guide Pdf Test

John Tester's Demo A Submissions [

Check the column 'Status’ for the status of your submission, and the column ‘Actions for the corresponding author’ for pending actions and deadlines

Move your mouse pointer over ‘Choose an option’ to open a menu with several useful options.
Click anywhere within the browser window to close the menu

Number | Type of Type of Authors or proposers | Title Status Actions for the corresponding author Options
submission presentation Mandatory action » Optional action
Follow the link if available
8 Regular Paper |Poster Pradeep Misra, John Test Received | » Update or delete the initial submission until [
Tester” (4369, 19834) | Paper December 31, 2009 -
» Re-upload the manuscript file until December
31, 2009
9 Regular Paper |Poster John Tester, Pradeep | My Received | » Update { \fiew the details of the submission Choose an option
Misra (19834, 4369) Paper December )
» Re-uplod Download the files that you submitted
31,2009 | Inspect the reviews and decision letter

*Corresponding author Change the comesponding author

Withdraw the submission

Transfer copyright

3 ¥ -

3. When Will I Be Notified About My Paper?

While your submissions are under review you may log in regularly to watch their status. Under normal conditions
you may expect the status of your paper to change from “Received” to “Under review” shortly after the
submission deadline expired.

After this, it may take some time until the status of your paper changes from “Under review” to “Decision
pending.” This signifies that the evaluation of the paper has been completed and that a decision about acceptance
or rejection is to be taken soon.

Following this there may be a brief period where the status of the submission appears as “Undisclosed.” This
means that a tentative decision has been taken. This decision is finalized as soon as the conference organizers
send you the e-mail notification with their decision about acceptance or rejection. Once this e-mail has been sent
the status appears as “Accepted” or “Rejected.”
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The conference organizers may not be able to adhere strictly to the announced decision deadlines. In any case it is

advisable to monitor the status of your paper on-line as a precaution if the decision e-mail should not reach you.

After the message has been sent it is available for on-line inspection, including the reviews, under “Inspect the

reviews and decision letter” in the “Choose an option” menu for your paper.

4. Final Manuscript Submission

The Reviewers Suggested No Changes. Can the System Automatically Transfer My File from
Initial to Final Submission?

Unfortunately this is not possible. It is required that the authors of all submitted manuscripts, whether the

reviewers recommend any changes or not, resubmit their manuscripts. This is for the following reasons:

1.
2.
3.

4.

Initial submissions are stamped with a confidentiality notice and hence cannot be reused.
Often the page requirements for initial and final submissions differ.

Organizers prefer to have less stringent PDF requirements at initial submission so that authors may focus

more on their manuscript than on formatting and compliance.
Most conferences require a payment at the time of paper upload and/or assess over-length charges on
the manuscripts. This may only be accomplished at the time of final upload.

For these reasons it is required that the manuscript be re-uploaded as a final submission.

What Additional Information Must I Provide to the System to Upload the Final Paper?

The e-mail that notifies you of the acceptance of your paper for presentation at the conference contains

appropriate instructions, including the deadlines for uploading the final version of your paper. If you omit to

upload the final version the paper will not be included in the conference program.

Re-submitting the manuscript gives you the opportunity to update the title, author list, abstract, etc. Most

importantly it allows you to “electronically” transfer copyright to the cognizant organization. The system has

copyright transfer integrated with the manuscript submission process.

From here on, for any update to your submission you must log in to the system using your PIN and password. On

your Access page, enter as Author to access your Author workspace.

Getting Started Manual: Authors
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e = [ B [l
@ Access page - Mozilla Flreioi p——— —_— - - - T - . -
File Edit View History Bookmarks JTools Help
v c Q ttps://demol.papercept.net/conferences/scripts/pin.pl )9[
|| Manage the PINs 3 | | | Accesspage X l ch -
»
John Tester's Access Page (PIN 19834) ]
Home Access PIN Support Refresh Log out Feedback 59:27
I'| Click on any of the links Enter below to access the workspace you want to visit
| You may return to this page to access a different workspace without needing to log in again by following the link Access
Review and update your personal information  Follow this link to define your Login alias or to change your password
T ; ,
Session time out. After 60 minutes of inactiity your session is terminated for reasons of security and you will need to log in again. Any work that you did
not save or submit will be lost. Watch the small gray rectangle near the top right corner of most pages to see in how many minutes the session will expire
[ You may use the Refresh link available on most pages or any other suitable link or button to prevent the session from expiring. Do not use the Reload
button of your browser to this end or at any other time because this may result in duplicate database entries or other unexpected effects A
Do not use the browser Back button. Avoid using the Back button and other navigational tools of your browser to navigate this site. If you do then you
M | may lose the connection and also data Use the links provided on every page to navigate the site
Allow each page to load completely. Clicking on a link or button before the page has been fully loaded may result in an error message requiring you to
: log in all over again
Check here if you do not see the links to some of your papers
—Access a worksp
Demo A Amhor or proposer of submission 8, 9
e i # -

@ Author's workspace - Mozilla Firefox

John Tester's Demo A Submis:

File Edit View History Bookmarks Tools Help

|| Set conference deadlines | _| Author's workspace X |

=4 https://demol.papercept.net/conferences/scripts/auspace.pl

Author or Proposer John Tester's Demo A Workspace

Home Access Workspace PIM Refresh Logout Feedback

Cancel the page Contact the Conference Office  Download the Get started guide Pdf Test

Check the column "Status’ for the status of your submission, and the column "Actions for the corresponding author' for pending actions and
deadlines

Move your mouse pointer over ‘Choose an option’ to open a menu with several useful options.
Click anywhere within the browser window to close the menu

Number | Type of Type of Authors or Title EELIH Actions for the corresponding author | Options
submission |p i prop INELLE io Optional
Follow the li
8 Regular Poster Pradeep Misra, |Test Accepted | » Submit the final version until February
Paper John Tester* Paper 1.2010
(4369, 19834)
9 Regular Poster John Tester®, My Rejected |« Mo action is required at this time
Paper Pradeep Misra Paper
(19834, 4369)

m

*Corresponding author

Done
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Only the Corresponding Author is able to perform the required actions. Clicking on “Submit the final version”
opens the Final Submission page for the paper.

@ Final submission - Mozilla Firefox =AAE X

File Edit View History Bookmarks Teols Help

@ - c Q ! iC]sl=umii=g https://demol.papercept.net/conferences/scripts/auspace.pl W i
|| Set conference deadlines » | _ | Final submission X + -
\ Final Submission of Paper 8 for Demo A T
Home Access Workspace PIN Refresh Logout Feedback m
Number | Title Authors Accepted as | Status
8 Test Paper |Pradeep Misra, John Tester* | Regular Paper | Accepted
I Warning: The final submission is incomplete. Please complete the actions marked X before the deadline |
I Actions to be completed
Action Deadline Status | Date or file
Transfer copyright Mandatory | Midnight February 1, 2010 X
Check and update the final version information | Mandatory | Midnight February 1, 2010 X L
Upload the final version of the paper Mandatory | Midnight February 1, 2010 X Mo file found
Important notes
® File upload link. The file upload link appears when the other mandatory actions have been completed
* E.mail notification. Your final submission is not complete until the status of the submission is shown as "Final version received” on
your workspace. You will receive an acknowledgement by e-mail after the final submission is complete. When you delete a mandatory
file that you previously uploaded the status of the submission is changed back to "Accepted” and you will again receive a notification by
e-mail
® ‘You may update the final version information and re-upload the manuscript until the deadline shown
| * Copyright transfer. You will not be able to upload any file until copyright has been transfered I
Transfer copyright Transfer copyright
Update the final version information Update the final version information
(Title, Author list, Number of pages, Abstract) B
S e
Done & ‘*‘ T

The table “Actions to be completed” lists the actions that need to be completed for the final submission. The
necessary links to transfer copyright and to update the final version information may be found near the bottom of
the page. Note that the link to upload the actual paper will only appear after all other required actions have been
completed.

Can You Show Me the Step by Step Final Submission Process?

There may be an additional step “Pay the upload charge” in the checklist depending on the conference policy.
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Actions to be completed

Action Deadline Status | Date or file
<_Fiaythe upload chargD Mandatory | Before submitting the final version | X

W Mandatory | Midnight February 1. 2010 X

Check and update the final version information | Mandatory | Midnight February 1, 2010 X

Upload the final version of the paper Mandatory | Midnight February 1, 2010 X No file found

“Pay the upload charge” effectively means that the conference requires at least one of the authors to register for
the conference and pay the conference fee before the final version may be uploaded. In this case the ‘upload
charge’ is part of the conference fee. Please consult the conference website for the details.

Important: If the step “Pay the upload charge” is shown please first complete the step, “Update the final version
information” before going to the registration site. This is needed so that the system has accurate information
about the author list and the number of pages in the paper.

Step 1. Update the final version information: Follow the link for this purpose. Make sure that the author list and
number of pages in the final version of the paper are correctly entered. The Abstract that you enter here will
appear in the conference Book of Abstracts.

Step 2. Copyright Transfer: Click on the link “Transfer copyright.” It will take you to the form below:

-

@ Electronic Copyright Transfer - Mozilla Firefox o[ |
File Edit View History Bockmarks Tools Help

@ - 7 G NEEERAEY https://demol. papercept.net/conferences/scripts/finalsubmission.pl 2% - | [*8- Google P

|| Set conference deadlines 3 | _| Electronic Copyright Transfer X |wt -

Electronic Copyright Transfer of Demo A Submission 8

Home Access Workspace PIN Refresh Log out Feedback

Click on Cancel to cancel the page

Important notice

After completing the procedure at the IEEE Copyright site you must follow this instruction
on the Congratulations page:

"Click on the Return button below to return to the Originating Site.”
If you do not click on the "Return” button on this final page then the conference system is

unable to determine that copyright was transferred and the copyright form will not be recorded
as received

mn

VWhen you click on the Continue button below you will be taken to the IEEE Electronic Copyright Form site

If you cannot access the IEEE site then please return later. Make sure that your browser has cookies enabled

If the IEEE server denies access then you may have been directed to the submission management system through
a site using frames. Please log in to the submission system in a separate window or tab

Edit the Title and List of authors After updating title and authors click on the Continue button
so that they correspond exactly to| to access the IEEE Electronic Copyright Form site
the title and authors of the Work

Title of the paper Tzsr Paper

Complete list of authors  pradeep Misra, Jonn Tester

Dene O ¥ [(Dmehfeesieadvsen -
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Make sure that

a) the title of your paper and what appears in the box above are identical,
b) the author list and the sequence in which they appear on your paper and above are identical.

Then click on continue. This will take you through electronic copyright (eCP) transfer process. Depending on the
final copyright holder the next screen may differ. The next screen is shown for IEEE eCP interface.

(@) IEEE Electronic Copyright Form - Mozilla Firefox = | E )

File Edit View History Bookmarks Tools Help

@ - c Q - https://ecopyright.ieee.org/ECTT/IntroPage.jsp W P
|| Set conference deadlines = IEEE Electronic Copyright Form x|+ -

| IEEE HOME | SEARCH IEEE | SHOP | WEB ACCOUNT | CONTACT IEEE

Membership Publications Services Standards Conferences Careers/Jobs

IEEE Electronic Copyright Form

Espatiol Deutsch Francais Pycermii azpie e

Introduction

Thank you for being an IEEE Author!

“You are about to begin a process that is quick, convenient and replaces downloading, printing, signing and
mailing/faxing the hard copy of the IEEE Copyright Form. This process can now be done electronically and will

reguire you simply to type your name at the appropriate time and place.

PaperCept Conferences - Demo A, May 4-7, 2010, Washington,

Publication Title:

Article Title:
Author:

Date (dd-mm-yyyy):

DC, USA
Test Paper
Pradeep Misra, John Tester

26-12-2009

m

Article Source/ldentifier: (JIIINIGTITND
Author E-mail: (D

By clicking on the Next button below, you wil intiate a question & answer process that will determine your
authorship status, which process will ultimately bring you to the IEEE Copyright Form and signature line.

Please feel free to contact the IEEE Intellectual Property Rights Manager if you should have any guestions about this
electronic [EEE Copyright Form or the process you are about to initiate.

FAQ  Terms & Conditions  Privacy & Security

Done

Follow the eCP transfer wizard.

Step 3. Final paper upload. Once the final version information has been completed and copyright has been
transferred the file upload link appears. Make sure that you have tested your paper for PDF compliance by
following the link “Test your PDF file” from the Start page. Once you have compliant file, click on the link “Upload
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or re-upload.” If the conference requires you to upload attachments such as PowerPoint slides, suitable links for
those uploads will also appear here.

@ Final submission - Mozilla Firefox [

- e - 2=
| Fle Edit View Higtory Bookmarks Teols Help

’rc &

| Update the Final Submussion Inform... X | Final submission X |k -

[EERET Y hitps://demol papercept.net/canferences/senpts/finalsubmission.pl T - -" »

Final Submission of Paper 8 for Demo A ‘
|

| Home Access Workspace PIN Refresh Log out Feedback m
Number | Title Authors Accepted as | Status

| Waming: The final submission is incomplete, Please complete the action marked X before the deadline I
|

Actions to be completed

8 Test Paper | Pradeep Misra, John Tester |Regular Paper | Accepted

Action Deadline Status | Date or file
" [Transter copynght Mandatory | Midnight February 1. 2010 v December 28, 2009
Check and update the final version information | Mandatory | Midnight February 1, 2010 ¥ | December 28, 2009
Upload the final version of the paper Mandatory | Midnight February 1.2010 | X | No file found £

| Impertant notes i

 File upload link. The file upload link appears when the other mandatory actions have been completed

¢ E.mail notification. Your final submission is not complete until the status of the submission is shown as "Final version received” on
your workspace. You will receve an acknowledgement by e-mail after the final submission is complete When you delate a mandatory
file that you presiously uploaded the status of the submission is changed back to "Accepted” and you will again receive a notification by
e-mail

® You may update the final version information and re-upload the manuscnpt until the deadline shown

| IR :ccoved |
Transfer copyright Transfer copyright ‘
L

“ Update the final ion inf i h | version information
” (Title, Author list, Number of pages, Abstract)

After all mandatory steps have been completed the status of the submission changes to “Final version received”.
The system automatically dispatches an e-mail message to acknowledge the completion of the final submission.
This message is sent to the corresponding author with copies to all co-authors.

May I Re-Upload My Final Version?

Normally the conference is configured so that you may re-upload the final manuscript and update the final
submission information until the final submission deadline. Your Author workspace indicates this clearly.
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Author or Proposer John Tester's Demo A Workspace

Home Access Workspace PIMN Refresh Log out Feedback

John Tester's Demo A Submissions

deadlines

Click anywhere within the browser window to close the menu

submission | pr prop

3 Regular Poster Pradeep Misra |Test | Final

Tester* received
(19834)
9 Regular Poster John Tester®, My Rejected
Paper Pradeep Misra | Paper

(19834, 4369)

f C L) ‘_“W!@Ei https://demol papercept.net/conferences/scripts/finalsubmission.pl

_ | Document formats x || Author's workspace X |k

Cancel the page Contact the Conference Office  Download the Get stated guide Pdf Test

Mave your mouse pointer over ‘Choose an option’ to open a menu with several useful options

Number | Type of Type of Authors or Title BSEUH Actions for the corresponding author
i Mandatory action B Optional action
Follow tiie link if available

Update the submission information
Paper (4369), John Paper |version until February 1, 2010

» Re-upload the manuscript file until
gbruary 1, 2010

Check the column 'Status’ for the status of your submission, and the column ‘Actions for the corresponding author’ for pending actions and

Options

*Corresponding author

Done

@ Author's workspace - Mozilla Firefox E@kﬁ@
Eile Edit View History Bookmarks Tools Help
iy T R |

m
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